ie 


Approved For Release 2003/04/29 : CIA-RDP84-00780R991809109062-6 


MEMORANDUM FOR: Executive Director-Camptrolie:s 
THROUGH : Deputy Director fcr duppert 


a 


SUBJECT : Establishment of Tiskler Gyatem on Eapiration Dates 
of Contracts with dontrect lxployeea 


i. This memorandum is for your informetion. 


2. Since 1953, our Contract Personnel Division has maintained a 
tickler system on the expiration dates of contrects for «11 entegerics 
of contract persomeil. 


3. Every four months, we send a report to each Agency component 
administratively responsible for any individu:t(s) whoee contract will 
expire during the next four-month period. This report lists two oate- 
gories of contract expirations: the “irst category includes the games 
of those individuals whose contracts vill expire in the succeeding four 
months; the second category inciuées she mame+ of those individuals 
whose contracts have expixved tut fer whem no action has been initiated 
by the using cemponent to fonanlize either temination or renewal of the 
contract. Contract Personne] Division regularly follews up on an infor- 
mal basis with those elements which bnve outwtending cases in the sccond 
category. 


igmett BD. Echola 
Ore ctor 6° Ferscrmel 
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1 = D/Pers Chrono 
OD/Pers ck {13 Feb 67) 
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Pity. eeee 7 


Executive Director -Comptratler 
Room 7D59, Hqs 


The attached memorandum is responsive 
to questions you raised about a tickler system for 
employment cantracts during our meeting with the 
Director of Personnel on 16 January. 


SyBHE R. 1. dg rari 


R. L. Bannerman 


0 © MAR 1967 


Deputy Director for Support 7D18, Hqs 


EO-DD/S:VRT/ms (1 Mar 67) 
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TO 


Mr. Bannerman via Mr. W 
ROOM NO. BUILDING Mr : 


REMARKS; 


Attached is a report to Colonel 
White on the tickler system Personnel 
has for alerting components about the 
upcoming expiration of employment 
contracts. 


Recommend 3 initials. 
lk 
WEV 
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FORM NO. REPLACES FORM 36-8 @) 
1 FEB 55 241 WHICH MAY BE USED. 


STAT 


UNCLASSIFIED" CONFIDENTIAL 
CENTRAL INTELLIGENCE AGENCY 
OFFICIAL ROUTING SLIP 
NAME AND _AODRESS 
Deputy “Director for Support ! 
“TIER Headquarters 
Executive vire ctor-ComptroLl 
‘Ric Headquarters = 


DIRECT REPLY | _| PREPARE REPLY 
DISPATCH |__| RECOMMENDATION 
| | RETURN 


TCONCURRENCE INFORMATION SIGNATURE 


Remarks: 


} to 2 


The attached memorandum is responsive to 
questions you raised about a tickler svstem for 
employment contracts during our meeting with 

“the Director of Personnel on 16 January. 


R, L. Bannerman 


FOLD HERE TO TO! RETURN TO! SENOER 
FROM: NAME. aborass aNoO PHONE, NO. : 
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